Ohio’s State Board of Registration for Professional Engineers and Surveyors		1011-PE
Ohio PE Licensure Registration Application 
This document shall serve as your application cover page.

This checklist must be printed, completed by hand, signed and returned as the cover page to your application submission.  It is provided to assist you in ensuring that you have assembled all required documentation prior to submittal of your application package. BEFORE COMPLETING THIS APPLICATION YOU MUST READ THE BOARD’S EXAM AND COMITY GUIDELINES.

☐	All application materials, excluding this cover page, must be typed.  By downloading the Word version of the application, all information can be typed on a computer before printing the final document.

☐	Applicants must provide one passport-like photo taken within six months of the date of application.   Minimum size of photo is 2”x3”.  Digital photos are acceptable. Improper or unrecognizable photos may result in your application being returned.

Please check the box indicating which application you are submitting. 

☐	Exam Applicant – Fundamentals of Engineering (FE) examination scores must be verified by the respective state boards or NCEES for PE exam applicants (excluding OH Engineer Interns) or sent via the secure online NCEES Electronic Verification Process. Exam verifications must be certified by the granting State Board office and mailed directly to the OH Board. A Verification of Examination/Licensure Form has been prepared for your use and is on our website.  To expedite the process, it is recommended that the applicant supply the State Board Office verifying the Examination/Licensure with a self-addressed stamped envelope. The OH Board also accepts electronic verifications from any state using the NCEES Verification System.

☐	Exam Applicants plus EI certification - Pursuant to Ohio law, each applicant applying for registration as a professional engineer or professional surveyor shall first be certified as an engineer intern or surveyor intern in this state. If you are not already certified as an Ohio Engineer Intern, you can use form PES 1011-PE (Rev. 11/2016) to apply for intern certification and PE exam approval at the same time using one form. Choose 1st time applicant for the Professional Engineers exam and EI certification - $100.00.

☐	Comity Applicant – An official copy of the Verification of Examination/Licensure Form for both your Fundamentals of Engineering and Principles and Practice of Engineering passing scores and verification of an active Professional Engineering license must be sent directly to the OH Board from the granting State Board office(s) or sent via the secure online NCEES Electronic Verification Process.  To expedite the process, it is recommended that the applicant supply the State Board(s) granting certifications and registrations with a pre-addressed stamped envelope and the Verification of Examination/Licensure Form found on our website.  The OH Board also accepts electronic verifications from any state using the NCEES Verification System.


☐	Comity Applicant with NCEES Record - In order for the OH Board to receive your NCEES record for consideration, it is your responsibility to contact NCEES to authorize transmittal of your record files.  Please do not submit your application until such records have been requested.  NCEES record holders do not have to supply references, transcripts, or exam scores since this information is on file with NCEES.  However, NCEES record holders must complete the experience record page. The OH Board also accepts electronic verifications from any state using the NCEES Verification System or those included in an official NCEES Record.

	DATE OF REQUEST FOR NCEES RECORD TRANSMITTAL
	-


Please check each box below indicating that you understand the requirements and have provided the requested information. 

☐	Note for Comity Applicants: Ohio law requires applicants for PE registration, including comity applicants, to have completed the requisite engineering experience (4 years for EAC/ABET graduates/8 years for ETAC/ABET graduates) before taking and passing the NCEES PE examination. As this is Ohio law this requirement cannot be waived or appealed.

☐	Five professional references must be included in the References section of the application packet.  References cannot be related to the applicant and should be Professional Engineers (a minimum of 3 of the references must be PE’s) who are familiar with your work.

☐	A complete educational history must be provided on the accompanying application materials.  For all higher education obtained, you must arrange for the Registrar of the educational institution(s) you attended to forward the OH Board an official transcript(s), in particular showing all degrees earned and date of graduation.  The OH Board does not accept electronic transcripts. Failure to do so will result in your PE application being returned.  This is your responsibility as no one else can be issued an official copy of your transcript without your permission.  To expedite the process, visit your institution’s website and electronically request an official transcript to be mailed to our agency address.

☐	Foreign Degree Holder – The Board requires that all graduates of engineering programs from outside of the United States must have their transcripts and degrees evaluated by NCEES Credentials Evaluations, a division of the National Council of Examiners for Engineering and Surveying. An official copy of the evaluation of your foreign degree credentials from the National Council of Examiners for Engineering and Surveying (NCEES) must be ordered and electronically transferred to our office by NCEES before your application can be approved.  Both exam and comity applicants are required to have foreign degrees evaluated by NCEES Credentials Evaluation. Visit www.ncees.org for details of this credential evaluation process.  All graduates from engineering programs from outside of the U.S. are required to have their undergraduate degree evaluated even if the applicant has completed a Master’s or PhD in the U.S.

☐	A complete employment and experience history is required.  You must complete an engineering experience record for each engagement (full-time engagements since graduation to present).  Engineering experience must be documented in accordance with the Board’s exam and comity guidelines. Do not list overtime or part-time work. Referring to an attachment is not acceptable.  If the person to whom you reported is no longer living or if the address is unknown, provide the name and address of some other person familiar with the engagement.  The individuals verifying your experience should be registered Professional Engineers.  If these individuals cannot be located, at a minimum the employer’s HR department should be contacted to verify exact employment dates.  

The employment engagement(s) must be described in detail on the engineering experience record page(s) of the application.  Failure to do so will result in a delay of your application being processed.  Each engagement must be verified by the Professional Engineer that supervised your work by signing and dating the experience record page.

☐	The application must be notarized and all exam applications must be received in the Board office on or before the published deadline. Exam applications received after the deadline will be returned.
 
☐	A check made payable to Treasurer, State of Ohio must be enclosed.  For exam candidates, this check will cover only the PE exam application fee or the reapply fee.  All examination and scoring fees will be charged directly by NCEES at the time of online registration after you receive your official OH Board approval letter. For comity applicants, this check covers the relevant application fee only.  See Fee Table on our website for all current fees.  

PURSUANT TO OHIO LAW ALL APPLICATION FEES ARE NON-REFUNDABLE.

☐	Any change of address is the responsibility of the applicant to report within 30 days.  Failure to do so will obviously result in delay or no receipt of official Board correspondence.

If you are applying to sit for the PE exam, on-line registration with NCEES will be required if your OH application is approved.  Instructions and details for registering with NCEES will be included in the approval letter you will receive from the OH Board.  By specifying your exam discipline choice and preferred exam site at the time of NCEES on-line registration, your selections will be confirmed with you by NCEES and then all decisions are final.  No walk-ins or changes are possible on exam day.

By signing below, I hereby certify the foregoing information is correct and I certify each checkbox is clearly marked on the previous two pages indicating my acknowledgement of the completeness of this application package. 

	Print Name
	-	Signature
	-
	
	
	
	

	Date
	-	
	






























	1. OHIO PE REGISTRATION APPLICATION INSTRUCTIONS
	
	

	Applications must be typed and include information in accordance with the Ohio Board’s Exam and Comity Guidelines available at www.peps.ohio.gov. Complete exam application packets must be post-marked by the exam deadline, 120 days prior to the exam.
	
	

	
	
	


PLEASE DO NOT FORGET TO ENCLOSE YOUR PHOTOGRAPH AND
ALL NON-REFUNDABLE FEES
	Date of Application:
	-
	
	
	

	Please check the appropriate box:
	☐	1st time applicant for the Professional Engineering exam - $75.00

	
	☐	1st time applicant for the Professional Engineers exam and EI certification - $100.00

	
	☐	Registration in Ohio by comity/reciprocity - $415.00



2. PERSONAL INFORMATION 

The Board requires your full name as it appears on your certificate of registration. IMPORTANT! Your name on this application and any subsequent NCEES-administered examination registration must be the same.

	-	-
	[bookmark: _GoBack]FULL NAME IN U.S. ORDER
	SUFFIX

	-
	MAILING ADDRESS

	-	-	-
	CITY
	STATE
	ZIP

	-	-	-
	COUNTY (OHIO RESIDENTS)
	COUNTRY
	U.S. SOCIAL SECURITY NUMBER - required 

	-	-	-
	EMAIL 
	PHONE NUMBER
	BIRTHDATE

	-	-	-
	EMPLOYER
	EMPLOYER PHONE NUMBER
	PRESENT POSITION

	-
	EMPLOYER ADDRESS, CITY, STATE, ZIP CODE


	Preferred address for board correspondence
	☐	RESIDENCE
	☐	BUSINESS



3. EXAM/LICENSURE INFORMATION Verification required for non-Ohio exams and licenses
	FE exam

	State
	-	
	Exam Date
	-	
	EI Number
	-
	
	
	
	
	
	
	
	

	PE Exam
	
	
	
	
	
	
	

	State
	-	
	Exam Date
	-	
	PE Number
	-
	
First PE Registration 

	State
	-	
	Date Issued
	-	
	PE Number
	-
	
	
	
	
	
	
	
	

	Were you registered by written examination 
	☐	YES
	☐	NO

	Are you applying for registration in any other states
	☐	YES
	☐	NO

	Other state(s) in which you are currently registered
	-

4. EXAM APPLICANTS
	NCEES exam identification number
	-
	How many times have you taken the NCEES PE examination?
	-
	Date of exam you applying for
	☐	April
	☐	October
	Year
	-
	Exam discipline you are applying to take
	-


5. COMITY APPLICANTS
	Do you participate in the NCEES Records Verification Program?
	☐	YES
	☐	NO

	☐	If yes, check here if you have already requested your records to be forwarded to the Ohio Board

	Are you designated as an NCEES Model Law Engineer
	☐	YES
	☐	NO

	NCEES record number
	-
	What is your primary branch of engineering?
	-
	Have you ever been previously licensed in Ohio 
	☐	YES
	☐	NO



6. DISCLOSURE
	☐	YES
	☐	NO
	Have you ever been convicted of, found guilty, pled guilty, placed on probation, granted deferred adjudication, or any type of pre-trial diversion for a felony or any offense involving moral turpitude?

	☐	YES
	☐	NO
	Have you had any disciplinary action involving a professional or vocational license(s), or registration, or had an application denied in Ohio or another U.S. state or jurisdiction?

	☐	YES
	☐	NO
	Are you currently practicing or offering to provide engineering services for projects in Ohio?

	
If you answered “YES” to any of the questions above you must submit a written statement, signed and dated, explaining the incident(s) and include supporting documentation, such as adjudication order, police report, sentencing documents, etc. 



Disclosure statement, Privacy Notice A.C. 4733-40

DISCLOSURE STATEMENT
The State Board of Registration for Professional Engineers and Surveyors is requesting disclosure of information necessary to accomplish our statutory purpose as required by Chapter 4733 of the Ohio Revised Code and the Ohio Administrative Code. Failure to provide required information may result in your application approval being delayed or the application returned. 

PRIVACY NOTICE
Most documents and records maintained by the State of Ohio are public records under Ohio law. This means information submitted to us from you may be subject to disclosure if there is an official public records request. EXCEPTIONS: Your U.S. social security number and any educational transcripts submitted to the Board are NOT public record and cannot be released through a public records request. 

	
	Your initials indicate you have read and understand the disclosure statement and privacy notice. 





7. HIGHER EDUCATION – List all institutions of higher education attended and include all transcripts as supplemental documentation 
	INSTITUTION
	FROM 
	TO
	GRADUATION DATE
	DEGREE EARNED

	-	-	-	-	-
	-	-	-	-	-
	-	-	-	-	-
	Graduate of:
	☐	EAC/ABET Baccalaureate Engineering Program

	
	☐	ETAC/ABET Baccalaureate Engineering Technology Program


Candidates possessing a foreign degree must have their education evaluated by the National Council of Examiners for Engineering and Surveying (NCEES), prior to submitting an application for exam. Visit www.ncees.org for complete details. 

8. REFERENCES
Name 5 persons, at least 3 of whom are registered engineers, from whom the Board may request information in regard to your character, experience, and professional ability. Do not name your relatives or members of this Board. 

	-	-	-
	1. Name
	Business Relationship
	PE Registration No.


	-	-
	Address
	Occupation 


	-	-	-
	2. Name
	Business Relationship 
	PE Registration No


	-	-
	Address
	Occupation 


	-	-	-
	3. Name
	Business Relationship
	PE Registration No.


	-	-
	Address
	Occupation 


	-	-	-
	4. Name
	Business Relationship
	PE Registration No.


	-	-
	Address
	Occupation 


	-	-	-
	5. Name
	Business Relationship
	PE Registration No.


	-	-
	Address
	Occupation 



9. EXPERIENCE

You must complete an engineering experience record for each engagement after graduation from an approved engineering curriculum. Experience must be listed consecutively and in chronological order starting with the earliest experience and proceeding to the most recent employment. All engineering and non-engineering experience must be listed. Non-engineering experience will not require verification unless requested by the Board. All engineering experience must be verified by including the supervisor’s signature and contact information on the application. If verification is impossible, the applicant shall provide a notarized letter to the Board explaining the reason verification could not secured. For those applicants applying for dual registration, both as a professional engineer and professional surveyor, engineering and surveying experience may not overlap. Experience credit cannot overlap with time spent pursing higher education. 

The purpose of the experience record is to explain in detail the engineering experience you obtained at each engagement. Engineering experience should be progressive and must be of a nature that would indicate the applicant can be placed in responsible charge of engineering projects. The engineering experience must be completed in accordance with the Board’s exam and comity guidelines. Only list full-time employment. 

10. AFFIDAVIT
IMPORTANT! State, county, applicant and notary names, and signatures and dates must be completed or the application will be returned. 

	State of
	

	County of 
	



	I, 
	
	[APPLICANT PRINTED NAME], being the

	duly sworn, or affirmed applicant, say that my statements in the application are true to the best of my knowledge and belief.



	
	
	

	APPLICANT SIGNATURE	
	
	DATE SIGNED



	Acknowledged before me this
	
	day of
	
	

	Witness my hand and seal hereon

	
	

	Notary Signature
	My commission expires



	






	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Applicants Photograph
	
	Notary Seal





Ohio’s State Board of Registration for Professional Engineers and Surveyors
Supplemental Engineering Experience Record
Please only include one place of employment per page. You may include as many pages as necessary. 
	Applicant’s Name
	-
	Dates of PE/PS supervision from  
	-	to
	-	Total months
	-


	Percentage (%) of time
	
	Applicants job title:  
	-
	Engineering
	
	Employer & Location 
	-
	
-
	
	Description of Engineering/Surveying performed:

	
	
	-
	Surveying
	
	

	
-
	
	

	Non-Engineering
	
	

	
-


	
	

	Hours worked per week
	
	

	
-


	
	



I certify the above engineering experience record is true and correct to the best of my knowledge and submitted in accordance with Ohio Revised Code 4733 and Ohio Administrative Code 4733.
	
	
	

	Supervisor’s Name
	
	Supervisor’s Signature

	-	
	-
	PE Registration Number/State
	
	Date

	-	
	-
	Email 
	
	Telephone number



	Total experience on this page:
	
	Engineering
	-	
	Non-Engineering
	-



PES 1011-PE (Rev. 11/2016)

