Ohio’s State Board of Registration for Professional Engineers and Surveyors

Firm Certificate of Authorization Application
2016-2017 Renewal
BOARD USE ONLY	3011-R


	FOR FIRM RENEWAL ONLY- Do not use this form for a new application, to add an additional service, to make a name change, to add a DBA name, or for reinstatement. These services are included on form 3011-N



1. Include $50.00 biennial renewal fee
Make check or money order payable to Treasurer, State of Ohio. Online and credit card payment is not available; payments made in cash will be returned. 

2. Current Ohio Certificate of Authorization number *REQUIRED
	.

 
3. Professional Services Offered   
Engineering only ☐	Surveying only ☐	Engineering and Surveying ☐

4. Registered with the Ohio Secretary of State as (Choose only one)
Corporation ☐    LLC ☐    Partnership ☐    Professional Association ☐    
Sole Proprietorship (please see special SOS instructions) ☐    Other ☐ Describe:                                          
5. Firm Contact Information 
An active Ohio Secretary of State (SOS) charter or registration number authorizing the firm to do business in the state of Ohio is required for each firm name and if used, the firm DBA name. Firm name and DBA name must match the Ohio Secretary of State’s database exactly. Please verify the firm name and registration number with the Ohio Secretary of State’s office before submission.

	Firm Name- REQUIRED
	Ohio SOS No. REQUIRED

	.	.
	Firm DBA –Only if using SOS registered fictitious/registered trade name
	Ohio SOS No. REQUIRED IF DBA

	.	.	

	Contact/Contact Email Address
	REQUIRED FEIN or SSN for Sole Prop. 

	.	.	

	
	

	LOCATION OFFERING OHIO PROFESSIONAL SERVICES
	Check box if address change ☐

	Address Line 1 –DO NOT USE AGENT ADDRESS OR PO BOX
	Telephone

	.	.
	Address Line 2 
	Ohio County –if applicable

	.	.
	City
	State
	Zip code

	.	.	.
	
	

	MAILING ADDRESS–ONLY IF DIFFERENT FROM ABOVE
	Check box if address change ☐

	Address Line 1
	Telephone

	.	.
	Address Line 2
	Ohio County –if applicable

	.	.
	City
	State
	Zip code

	.	.	.

6. Ownership –If needed, attach additional page(s). If your firm is owned by an ESOP, please state as such and include a list of officers
	Firm Owner Name
	Firm Owner Address

	.	.
	Firm Owner Name
	Firm Owner Address

	.	.
	Firm Owner Name
	Firm Owner Address

	.	.
	Firm Owner Name
	Firm Owner Address

	.	.


7. Registered Individual(s) in Responsible Charge
All professional services shall be executed by, or be under the direct supervision of, an Ohio-registered professional engineer and/or professional surveyor. Pursuant to Ohio R.C. section 4733.16, each corporation, limited liability company, partnership, or professional association through which professional engineering or surveying services are offered or provided in Ohio, shall designate one or more director(s), partner(s), manager(s), member(s), or officer(s) employed by the firm full-time as being responsible for and in charge of the engineers or surveying activities for the firm. 

IMPORTANT –Each registrant listed in responsible charge must include an accompanying Firm Affidavit of Responsibility (PES 3012). If needed, attach additional page(s).

	Printed name
	Ohio P.E. No.
	Ohio P.S. No.

	.	.	.
	Indicate all applicable
	Director☐
	Partner ☐
	Manager ☐
	Member ☐
	Officer ☐

	

	Printed Name
	Ohio P.E. No.
	Ohio P.S. No.

	.	.	.
	Indicate all applicable 
	Director ☐
	Partner ☐
	Manager ☐
	Member ☐
	Officer ☐

	

	Printed Name
	Ohio P.E. No.
	Ohio P.S. No.

	.	.	.
	Indicate all applicable
	Director ☐
	Partner ☐
	Manager ☐
	Member ☐
	Officer ☐

	

	Printed Name
	Ohio P.E. No.
	Ohio P.S. No.

	.	.	.
	Indicate all applicable
	Director ☐
	Partner ☐
	Manager ☐
	Member ☐
	Officer ☐

	

	Printed Name
	Ohio P.E. No.
	Ohio P.S. No.

	.	.	.
	Indicate all applicable
	Director ☐
	Partner ☐
	Manager ☐
	Member ☐
	Officer ☐



8. Additional Ohio P.E., P.S. Registrant(s) Employed By Firm	
List registrant name, registration number(s), and firm address of each Ohio P.E. and/or Ohio P.S. whose services are employed by the firm as of the date of this application. If needed, attach additional page(s). 

	Registrant Name
	Firm Address

	.	.
	Ohio P.E. No.
	Ohio P.S. No.
	

	.	.	

	
	
	

	Registrant Name
	Firm Address
.

	.	

	Ohio P.E. No.
	Ohio P.S. No.
	

	.	.	

	
	
	



	Registrant Name
	Firm Address
.

	.	

	Ohio P.E. No.
	Ohio P.S. No.
	

	.	.	

	
	
	



	Registrant Name
	Firm Address
.

	.	

	Ohio P.E. No.
	Ohio P.S. No.
	

	.	.	

	
	
	



	Registrant Name
	Firm Address
.

	.	

	Ohio P.E. No.
	Ohio P.S. No.
	

	.	.	

	
	
	



	Registrant Name
	Firm Address
.

	.	

	Ohio P.E. No.
	Ohio P.S. No.
	

	.	.	

	
	
	



	Registrant Name
	Firm Address
.

	.	

	Ohio P.E. No.
	Ohio P.S. No.
	

	.	.	

	





	
	


9. Disciplinary Action 
Be advised disclosure of disciplinary action(s) does not automatically result in the denial of an application. 
	Has this firm, or any of its subsidiaries or predecessor legal entities, or firm(s) with common ownership been subject to disciplinary action in any state or U.S. jurisdiction?

	☐   No
	☐    Yes
	If yes, see instructions below

	Have any of the owners of this firm or individuals listed on the Firm Affidavit of Responsibility been subject to disciplinary action or during his/her employment, worked for a firm that had been subject to disciplinary action in any state or U.S. jurisdiction?

	☐    No
	☐    Yes
	If yes, see instructions below

	Has the firm ever been denied a certificate of authorization or certificate to offer or provide engineer or surveying services in any state or U.S. jurisdiction?

	☐    No
	☐    Yes
	If yes, see instructions below



If any of the above answers were marked at “Yes”, provide a written statement, signed and dated, explaining the incident(s).Attach statement(s) and supporting documentation to this application. Documentation should include, but is not limited to, court and police records when applicable. 

10. Disclosure Statement, Privacy Notice
The State Board of Registration for Professional Engineers and Surveyors is requesting disclosure of information that is necessary to accomplish our statutory purpose as required by Ohio R.C. Chapter 4733. Failure to provide required information may result in your application approval being delayed or your application being returned. 

Unless subject to Ohio Revised Code statutory exceptions, most documents and records maintained by the state of Ohio, including those maintained by the Board, are public records under Ohio law. This means information submitted to us may be subject to disclosure if there is an official public records request. 

11. Notarized Affidavit
IMPORTANT- All information listed must be completed or the application will be returned. Signatures, dates, and notary seal must be original; scanned signatures and copies are not accepted. Applications must be signed and notarized in person on the same date in order to meet Ohio laws regarding notarization.

	State of
	County of

	
	
	

	AFFIANT

	I,                                                                             [printed name], being duly sworn, or affirmed, depose and say that I am duly authorized to prepare this application for a Certificate of Authorization and attest, to the best of my knowledge and belief, the information contained herein is true.

	Affiant signature
	Printed Affiant Title
	Date Signed

	
	
	

	NOTARY
	

	Subscribed and sworn, or affirmed, to me this day                                                   
	
	

	of
	
	,
	
	

	Witness my hand and seal hereon
	

	Notary signature
	My commission expires
	

	
	
	



	State Board of Registration for
Professional Engineers and Surveyors

	[bookmark: _GoBack]77 S High Street, Suite 2472

	Columbus, Ohio 43215
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